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7.  Pedestrian Pick-up and Drop-off.  Pedestrian drop-off and pick-up is permitted only on the 
visitor parking lot past the bollards adjacent to the mailbox.  Drivers will not leave their vehicle 
unattended.   
  
8.  Alcoholic Beverages.  Operators and passengers of a motor vehicle are prohibited from 
having open containers of alcoholic beverages in their possession while aboard NSF-Suitland.   
  
9.  Joggers.  Personnel are not authorized to jog or run on the roadways during the peak traffic 
periods of 0600-0800, 1100-1300, and 1500-1700.  If joggers use the perimeter road to leave the 
NSF-Suitland, they will use the left (facing traffic) lane.  Jogging on the roadway should be 
avoided; personnel are encouraged to use the jogging track.  When jogging on the roadway, 
personnel should wear light colored clothing and must wear an upper body shirt, shorts, or pants 
and appropriate closed toe sports footwear.  During periods of reduced visibility, e.g., nighttime, 
fog, rain, etc., personnel should wear retro-reflective clothing.  Personnel must jog facing traffic.  
Joggers are reminded they must comply with General Services Administration regulations when 
jogging on the Suitland Federal Center.  Jogging is not permitted in the NSF-Suitland parking 
lot. 
  
10.  Headphones and Earphones.  As per reference (e), the wearing of portable headphones, 
earphones, or other portable listening devices while running, jogging, walking, or bicycling in 
roadways on NSF-Suitland is prohibited.  
  
11.  Cell Phones and Texting.  No military or civilian operator of a vehicle on NSF-Suitland will 
use cell phones unless the vehicle is safely parked or unless they are using a hands-free device.  
Hands-free devices include console or dash mounted or otherwise secured cell phones with 
integrated features such as voice activation, speed dial, speaker phone or other similar 
technology for sending and receiving calls.  This applies to all military personnel, civilian 
employees, eligible dependents, contractors, tenants, and visitors, except for fire, emergency, or 
law enforcement personnel operating government owned or leased vehicles using an official 
communication device during an emergency on NSF-Suitland.  
  
      a.  Driver use of any portable personal listening device worn inside the aural canal, around or 
covering the driver’s ear while operating a motor vehicle, except for fire and emergency 
response or law enforcement, is prohibited.  Listening devices include wired or wireless 
earphones and headphones (including Bluetooth or similar technology), and do not include 
hearing aids or devices designed and required for hearing enhancement.  
  
      b.  Text messaging is prohibited by all military personnel, civilian employees, eligible 
dependents, contractors, tenants, and visitors, while driving on NSF-Suitland.  “Text messaging” 
or “texting” means reading from or entering data into any handheld or other electronic device, 
including for the purpose of SMS texting, e-mailing, instant messaging, obtaining navigational 
information, or engaging in or any other form of electronic data retrieval or electronic data 
communications.    
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      b.  Administers parking allocations for all NSF-Suitland activities.  
  
      c.  Administers proper marking of parking spaces.  
 
2.  Permit and Pass Holders  
  
      a.  Safeguard permits and passes.  Parking placards and passes must be visible at all times 
while on NSF-Suitland.  
  
      b.  Return parking placards and passes to the Pass and I.D. Office before permanent 
departure.  
  
      c.  Pick up approved parking placards and passes from the Pass and I.D. Office.  
  
3.  Mass Transit Benefit Enrollees.  NSF-Suitland personnel enrolled in the Mass Transit Benefit 
Program (MTBP) and receiving a subsidy, may not receive a parking pass and transit benefits at 
the same time.  The ONI Pass and ID Office may grant exceptions on a daily basis for MTBP 
participants to receive up to 8 days per month for personal or work-related reasons.  
  
4.3 Allocation of Parking Spaces Priority  
  
1.  The following is a list for the allocation of parking spaces in order of priority:  
  
      a.  Official vehicles (including utility carts). 
  
      b.  Designated accessible personnel per reference (k) Americans with Disabilities Act (ADA) 
authorization tables. 
  
      c.  Executive personnel.  
  
      d.  Car and van pools (two or more occupants per vehicle). 
  
      e.  General (single occupant per vehicle). 
  
      f.  Special events.  
  
4.4 Parking Procedures  
  
1.  Carpool Parking.  Carpool passes will be issued daily from 0530-0900 upon request by the 
drivers of vehicles with two or more occupants at employee gates 1 and 3.  Once the allotted 
passes are expended, car pool vehicles will fill open general spaces.  Carpool spaces not utilized 
after 0900 each weekday will become open for general parking.  
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2.  Van Pool Parking.  To obtain an authorized van pool space, ONI employees must complete all 
the requirements set forth on the Mass Transportation Benefit Program website.  After all van 
pool have completed documentation, the van pool coordinator must contact Director, Mission 
Support (N4) to obtain a designated van pool parking space and the Pass & I.D. Office to obtain 
the one year temporary van pool parking permit.  A new van pool parking permit must be 
obtained prior to the beginning of the next year.  
  
3.  Accessible Parking.  ONI visitors parking in accessible spaces are required to display a valid 
state accessible hanging tag or license plate.  ONI Employees are required to display a valid ONI 
accessible permit (permanent or temporary) in the front dash of their vehicle.  To obtain an ONI 
accessible permit, employees are required to present to ONI Pass and ID, a valid and current 
state issued accessible card or hang tag.  When an employee does not possess a state issued 
accessible hang tag or license plate, the employee must contact their supervisor and the ONI 
Equal Opportunity Office concerning a reasonable accommodation issuance of an accessible 
parking permit.  Accessible parking passes must be re-validated annually or upon expiration.  
  
4.  Executive Parking.  Executive parking spaces are located in the E-Wing parking lot..  The 
ONI Protocol office determines eligibility and assignment of parking spaces.  The SOC will be 
provided up to date listings of assigned executive parking spaces by the ONI Protocol Office.  
Eligibility to park in the flag-pole parking area or to have a reserved parking spot for a high-level 
visitor is determined by the ONI Protocol Office.  
  
5.  Temporary Parking.  Parking permits for employees’ vehicles with temporary tags, vendors, 
contractors, reservists, and transient temporarily assigned personnel can be obtained.  Passes 
issued for one day are issued at the visitor gate.  Passes can be issued for up to 30 days at the 
Pass and I.D. Office, on a case-by-case basis.  Requests for passes beyond 30 days require the 
approval of the CoP or higher authority.  Vehicles with temporary tags will receive a temporary 
parking permit.   
  
6.  Motorcycle Parking.  Motorcycles may use the same spaces as vehicles or the designated 
motorcycle parking spaces.     
  
7.  Lost Placard.  Employees must immediately report a lost or stolen parking placard or 
temporary parking pass.  The Pass and I.D. Office will issue a new parking placard.  In the event 
that a “lost” placard is found, employees must return that placard to the Pass and I.D. Office.  
Vehicles without a placard or parking pass are not permitted to park on NSF-Suitland.  
  
8.  Loading Docks.  Parking in these areas requires a parking pass issued by the police at the 
main visitor gate.    
  
9.  Overnight and Long-Term Parking.  NSF-Suitland employees and tenants must obtain and 
complete an ONI N7 Services Overnight and Long-Term Parking Request as shown in Appendix 
A of this manual.  The request can be obtained at the Pass and I.D. Office, or on Northstar in the 
Protective Services and Miscellaneous Documents.  Bring the completed request to the SOC in
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